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Welcome to Kindy 2023 

You and your child are about to begin a wonderful journey through Matthew 

Gibney Primary School, whose motto is “Under God’s Protection”. We value the 

aspect of community at Matthew Gibney and we strive to build a positive 
partnership between home and school. We acknowledge the huge amount of 

learning that you have fostered in your child and we aim to build and nurture 
that to develop students who are lifelong learners and valued and responsible 

members of our society. We will endeavour to nurture the potential of all 

members in an environment that values self-worth, relationships and resilience. 
 

 
Kindy Overview 

At Matthew Gibney Kindy, we “Learn as we play”. We aim to develop 

independence, awareness and self- esteem in a fun and stimulating 
environment. The program provides routines and activities to stimulate 

children’s thinking, promote both literacy and numeracy development, fine and 
gross motor skills, social interactions, relationships and independent 

behaviour. 

 Kindy is a fun environment 

 Children have the opportunity to grow and develop at their own pace 

 Children can challenge themselves in a safe and supportive environment 
 
 



Matthew Gibney Catholic Primary School 

Early Childhood Charter 

 
At MGCPS, we believe that each child is unique and will develop at their own pace in which 

individual differences are appreciated and respected ‘Under God’s Protection’. We integrate 

faith and life into all aspects of school life and we lead by example, using Jesus as our role 

model. 

 
At MGCPS, Educators are actively present and engaged in providing experiences which will 
be developmental, holistic and sequential where self-regulation is encouraged. We are 

committed to ensuring that children are provided with experiences which relate to individual 
intelligence and at an attainable level of success. 

 
The pedagogy in the early years will strive to cater for individual differences, backgrounds 

and cultures by being flexible through carefully and purposefully planned experiences which 
promote enquiry, exploration and creativity. This will enable children to be confident and 

involved life-long learners by developing imagination, curiosity, commitment and persistence. 

 
The school environment will reinforce the early year’s pedagogy by being stimulating, balanced 
and well-resourced, providing opportunities that encourage children to take ‘safe’ risks and 

develop resilience. We aim to create a welcoming environment where all families are 
respected and actively encouraged to contribute. 

 
Our Educators recognise that families are children’s first and foremost influential educators 

and therefore positive partnerships are essential. By valuing knowledge, working collaboratively 

with open communication and mutual respect, positive and trusting relationships between staff, 
student and parents are built and valued. 

 
Working with the EYLF, The Kindy Curriculum Guidelines, the Australian Curriculum and the 
National Quality Standard, and responding to evidence- b a s e d  research and practise, 

educators continue to review this charter ensuring that this remains a viable living document. 
 

 
 



 
 
 
 

What to expect in the first few weeks 

 
The first term at Kindy is an important time for each child. For some, it will be their first  
experience away from home and their immediate family. It is a time when they 

 Venture into a new environment. 

 Meet and learn to trust. 

 Have to mix and share with other children. 

 Work in a group situation. 
 
 

Our primary aim is to make sure that Kindy is welcoming, safe and happy because your child’s 
positive self-confidence is important to their development. 

You can support your child by; 

 Talking about the positive experiences they have at Kindy. 

 Sending your child to Kindy regularly and punctually. 

 Showing an interest in what your child does at Kindy. 

 Praising their efforts and positive behaviour. 

 Talking to and reading to your child as often as possible. 

 Discussing with us anything which will help us to understand your child. 
 
 
 
 
 
 



 

Separation Anxiety 
 
 
 

 
All children have to learn to cope with temporary separations from their parents. Learning to be 
apart can be difficult for parents and children. However, both benefit from spending time apart 

and with other people. 

 
Some of the children attending sessions will be distressed when their parents leave. This is called 

“separation anxiety” and is often displayed by four year old’s. In some cases, the distress will re-
emerge when the parent collects the child at the end of the session. This is because the sight of 
the parent has brought back the memory of being left. It can be a very distressing time for 
children, parents and teachers alike. Separation anxiety occurs because the child does not yet 

feel safe to be away from people they know and trust. Therefore, it is important to quickly build 

that trust. 

Trust can be built by showing the child that you, the parent, trust the teacher and are 

comfortable in leaving them at school. Spend some time chatting with the teacher while the child 
plays nearby. When the child sees you trust the teacher, they will begin to trust the teacher, too. 

 
Please be aware that the best way to handle separation anxiety is to remain positive and 

encouraging and to alert the staff that your child will need some support. Then, kiss goodbye 
once, smile, say ‘Good-bye, have a great day’, and leave swiftly. You are welcome to call and 
check if they have recovered. If we don’t call you that means your child has settled quickly. When 

you pick them up, please be on time and celebrate the events of their day and help them to look 
forward to the next Kindy session. 

 

Share information with the teacher about the child’s routines, rituals, fears and the sort of night 

they had. This means we will be well armed with information about the child. Remember, 
separation anxiety is part of many four year old’s development. 
It will eventually pass, if managed well.



Curriculum: 

Kindergarten Curriculum Guidelines 
The Matthew Gibney Kindy program will cover all learning domains within the KINDERGARTEN 

CURRICULUM GUIDELINES specifically developed by the School Curriculum and Standards 
Authority to facilitate the optimal learning and development of Kindergarten children in Western 

Australia. It is based on the key ideas, principles and practices of the EARLY YEARS LEARNING 

FRAMEWORK FOR AUSTRALIA (EYLF). EYLF is part of the Council of Australian Government’s 
reform agenda for early childhood education and care, and is a key component of the Australian 

Government’s National Quality Framework. 
 

Play and Learning 

Play is important because it is the child’s ‘work’. Play is most effective if it is shared in a 

warm relationship in the real world (as opposed to the virtual world of computers, television, 

play stations, etc). Play is not an organised activity like football, swimming lessons, ballet, etc. 
Whilst these are worthwhile activities, they are not play. It is through play that children make 

sense of their world. It is the world in which they learn to socialise, problem-solve, discover their 

creativity and independence. 

Play is having fun. The children can play alone or with other children. In the first years of life 

the “wiring” of a child’s brain is very important as it is this ‘wiring’ that builds the basic 
capabilities of the brain. In Pre-Kindy the children will be exposed and introduced to many 

varying play experiences. 

Through play children learn many of the following: 
 

 
During play, children put into action and practise the skills they have learnt. A great deal of 

our time at Kindergarten is spent engaging in purposeful, educational play. 

Staff in Kindy aim to provide a warm, secure and loving environment and will guide and direct 
learning by providing a range of learning experiences. By building slowly onto the knowledge a 
child already possesses, we will guide the child to higher levels of comprehension. We 
endeavour to provide the child with a love of learning and the confidence to question all that 

surrounds them.

discovery 
decision making 

 solving 
 

concentration 
exploration 
responsibility 

imagination 
 

 

initiation questioning 
understanding  co operation 
communicating creativity 



Faith Development in Early Childhood  

In early childhood, faith development is informal. It is a process of developing awareness, growth 

and nurturing the child’s spirit. At school we strive to provide an atmosphere where “God talk” 

permeates as a natural part of the day in conversation, story, song and play. 

Teachers also try to make links between the child’s developing understanding of God and the 

child’s sense of play and curiosity. For example, when looking at a mini beast or a beautiful flower, 

the children are encouraged to wonder and use the spontaneity of the moment to make a simple 

link to God, the creator of all. Through these links, the children discover, at their own pace, 

that God is present with us, God made everything and God loves and cares for them. We say 

a simple thank you prayer before we eat our fruit, lunch, at the beginning and end of our day. 

 

Classroom Routines 

Activities 
The children are offered activities which are chosen to promote developmentally appropriate 

ideas and concepts, with a focus on the development of literacy, numeracy, fine and gross 
motor skills. These activities are completed voluntarily so as to enable the choice to remain 
in important constructive play. Your child is encouraged but not forced to complete activities. 

 
Daily schedule 

Our daily schedule allows the opportunity to engage in both inside and outside play with 
varied educational resources. 

Mat Session: Whole class sharing and building class community through greetings, prayers, 

discussions, stories, phonemic awareness activities, math activities, poems and songs. 

Indoor Play: is centred around play-based learning centres such as interest tables, blocks, 
puzzles, maths equipment, dramatic play, reading area, writing area, information technology, 
creation station, construction, collage and the light table. 

 Craft activities - these encourage creativity whilst also developing fine 

motor, pre-reading, writing and numeracy skills. 

 Play-dough and Sensory Tub - this also includes other sensory materials such as clay, 

sand and water play, kinetic sand, goop and cloud dough. 

 

 



 

 

 Construction toys including block play - it is here that children begin 
using skills of logical thought and problem solving. It is also a great 

opportunity to work in co-operation with others. 

 Dramatic play - an opportunity for children to express themselves in different roles, to 

dress up and use language and social skills. 

 Puzzles - problem solving, motor planning, logical thought and fine motor 
skills all come into play here. 

 Books - an area where children can develop an appreciation for literature. 

They learn to value books, how to turn pages carefully from the corners 
and take meaning from both pictures and words. These are all important 

pre-reading and writing skills. 

 Interest/Light Table - where children are exposed to a variety of materials 
and topics and are free to ‘explore’ and discover. 

 Outdoor Play: focuses on play-based learning similar to indoor learning 
centres but also allows more scope for water play and gross motor play and 

skills such as running, skipping and balancing play. The focus outside is also 
on interacting with nature and caring for plants as it is done through our 

vegetable and herb garden. 

 Morning Tea and Lunch: Shared meal times give a positive message about 

healthy eating and allows for social interactions and building relationships. 

 Quiet Time: All children relax quietly for 20 minutes in the afternoon to 
‘recharge their batteries’. Often calming music is played or a recorded story. 

 Music/Drama: It is a time for listening and responding to what one hears 
and for developing musical concepts particularly through body movements. 

It helps develop literacy, vocabulary, the confidence to share with a group, 

provides experience with rhyme and mathematical concepts. 

 

 
 
 



 
Literacy and Numeracy 

Every week students will participate in a planned Literacy and Numeracy Activity. Numeracy 
activities will vary depending on the content intended for the children to learn and will occur 

daily. The Literacy program is based on Dianna Rigg Phonological awareness and letter 
introduction program which occurs every day. Both math and literacy lessons are short but 

frequent throughout  

 
 

Student Management 
The goal of discipline is to help your child develop self-control. Like adults, children have 
feelings and deserve the same rights and considerations. At Kindy we will encourage your 
child to: 

 Sit on the mat with legs crossed. 

 Listen whilst someone else is talking. 

 Keep hands to themselves (don’t hurt others). 

 Put up their hand if they want to talk. 

 Wait for their turn to speak. 

 Speak nicely and respectfully to others. 

Developing a supportive relationship with the children encourages them to learn skills in 
self-discipline. Should a child’s behaviour become overly disruptive or dangerous to 
themselves or others, a brief time-away period may be needed, where the child sits away 
from the group in view of staff, or perhaps hold their hand or stand close to them for a few 
minutes, so the child can calm down. Staff will always talk to the child quietly to discuss 
what happened and why. The child will be reminded in positive terms of the expected 
behaviour. If a child consistently displays unacceptable or dangerous behaviour, parents will 
be informed. 



 

Kindergarten “Housekeeping” 

Arrival of your child 

Doors open at 8.50a.m. 
 

Please arrive at school and wait on the veranda until the classroom door is opened. Children must 

be supervised by an ADULT before and after the commencement of each session. During this 
time, we request - for safety and educational reasons - that children, including younger siblings, 

DO NOT PLAY WITH OR ON THE EQUIPMENT which is set up outside and DO NOT CLIMB ON THE 
PLAYGROUND EQUIPMENT. 

CHILDREN MAY NOT BE DROPPED OFF ALONE OR WITH AN OLDER SIBLING. 

 
Morning Routine 

The morning routine is as follows: 

1. Children are requested to hang up their own bag on their allocated hook and place 
their fruit and water bottle in their cubby.  

2. Children are to then self-register according to what system is in place for that 
particular term.  

3. Children are to choose an indoor table activity, book or a puzzle. Parents are welcome 
to stay for 10 minutes, or if you need to, leave straight away.  

4. When your child is settled with a book or a puzzle, or at approximately 9am, when 
the children are called to the mat, briefly say a quick goodbye and depart promptly.  

 

 If your child becomes upset, ensure staff are aware and we will comfort them.  

 Please do not linger or promise to stay with your child if they are upset or stop to 
listen or chat with parents directly outside the door as the sound of your voice can 
prolong emotional distress in your child.  

 Please, feel free to phone us when you get home to check if they have settled (6216 
8400, ask for Kindy). We will always contact you if this situation becomes too 
prolonged for the child. 

 

 



Dismissal 

The Kindy day ends at 3.00p.m. 

At the end of each session please wait on the veranda and children will be gradually sent out to 
you. Remember to check the artwork and newsletter file located outside. 

 Children will only be dismissed to a parent or other authorised carer.  

 Children will only be allowed to leave the kindergarten with another adult other than 
those on the enrolment form if permission is received via a written note, a phone call 
from the parent, or a message in the communication book (to be found at the 
entrance to the Kindy room). This is in the best interest of your child’s personal safety 
and your cooperation is appreciated.  

 It is very important that you are prompt in picking up your child to avoid any 
unnecessary anxiety. 

Illness and Medication 
New state legislation requires that all students entering any primary school must be fully 
immunised. An up to date record of this (downloaded from the Medicare site) must be 

provided to the school administration. Falling to do so will prevent your child from being 
enrolled at any school. 

For the sake of your child’s well-being and that of others, please keep children 
at home if they are over-tired or unwell, particularly if they are suffering from: 

High temperature. 

Any kind of rash. 

Persistent cough. 

Any nose discharge. 

Eye / ear discharge. 

Diarrhoea and or vomiting (24 hours after the last occurrence must have passed). 

Any other signs of infectious disease. 

If you are keeping your child home, please notify the school by email on the day. Please do not 
return your child to school until they have recovered. It is one thing for a child to appear 

to be better at home and another for them to cope with the demands of a busy day at Kindy 
where resisting the urge to run around with friends is always difficult at a young age. 

If an infectious disease such as chicken pox or school sores is the cause, please notify the 

school as soon as you are aware of it. Report any cases of head lice so we can notify all 
parents. 

 



 
 

 

Communication 

 
Communication between home and school is essential for your child’s happiness 
and well-being.  

 Should anything happen at home which may upset your child, it is vital 
that the Pre-Kindy staff are informed.  

 If you wish to discuss your child’s progress or any concerns you may have, 
we would appreciate if an appointment at a mutually convenient time is 

made with your child’s teacher.  

 For day to day concerns, please let the teacher know at the beginning of 
the day. Your child is our priority and their happiness is very important to 
us. What may seem trivial to an adult may be a major concern to a child. 

 We will keep you informed of school events through the school newsletter, 
notes in the take home folders, text messages and noticeboard located 
outside the classroom. Please check all of the above every session. 

 

Emergency 

 
If your child becomes ill or 
suffers a severe accident, a 

parent will be contacted. 

If parents cannot be 

contacted within a reasonable 

time your nominated 

“EMERGENCY CONTACTS” may 
be phoned. Please ensure you 

supply us with at least 2 other 
people (apart from the child’s parents) on your enrolment 
form and that these people are aware they are ‘emergency 
contacts’ for your child. 

 
 

 



 
Student Information 

 
Please notify the school office and Kindy of any changes 
of address, telephone or emergency contact numbers. 

If your child has a medical condition or any fears we should know about, don’t hesitate to 
tell us about it. 

Students with special medical needs, such as asthma or food allergies, are required to have 

an action plan signed by their GP outlining the management of that condition and we require 
medication to manage any medical conditions to be stored at school. 

 
 
 
 
 
 
 

 
Birthdays 

 
We are very happy to share in celebrating your child’s birthday at Kindy. A birthday is 

a special day to you and your child and, therefore, is special to us, too! It is nice for 
the children to feel important and for their friends to understand and 

share this.  

 We are happy for your child to share a birthday treat near 
to or on their special day. Please let us know if you plan to 

bring a treat in, especially if your child shares a birthday 
with someone else. Treats are handed out to the 

children after fruit time.  

 Matthew Gibney is a nut aware school, so please do not 
send birthday treats that contain nuts.  

 Please also check with the Kindy staff if any children have 
allergies (e.g. dairy, eggs, etc.). 

 
 
 
 
 



The Practicalities –  
what your child needs to bring to Kindy. 

Fruit 
The children do not “share” fruit in Kindy. They will need to bring in their own piece of fresh fruit 
or vegetable for themselves to eat. The children will still sit in a circle to encourage talking but they 

will only eat the fruit or vegetable that they bring in specifically for themselves. What they do not eat 
will be brought home for you to see and dispose of. 

Their fresh fruit or vegetable must be: 
 Fresh...not dried! 
 Cut up in a way they would like to eat it (e.g. peeled, 

cubed, sliced, whole, etc…). 
 In a labelled container or throw away plastic bag. 

 Something they like! 
The fresh fruit or vegetable cannot be: 
 Dried or processed (no sultanas, roll-ups, etc…). 
 Out of a tin, can or jar. 

 Contain any form of dairy (no yoghurt and/or 

cheese). 

 Require cutlery to eat it. 
 In sugar substances (e.g. jelly, custard, etc). 

The children may bring in a combination of fruits and/or vegetables as long as it is roughly the 

equivalent to a piece of fruit or vegetable. 
The children are to bring their fruit or vegetable and drink bottle in with them in the morning and 

they are to place it in their cubby hole. 
 

Drink Bottle 
This is to contain water only and will be kept in your child’s cubby hole. They drink from this at fruit 
and lunch time and are free to take drinks from it whenever they may feel thirsty. 

Please make sure it is labelled with your child’s name. 
 

Lunch Box 
Please send in your child’s lunch in a sturdy and clearly labelled lunch box. This is kept in their own school 
bag. Only send the amount that your child would normally eat at home. At school, we encourage healthy 

eating, so please note that chips and lollies are to be kept for home treats. The children will have their 

water bottle so no juice boxes are required. Small packets can be tricky to open so perhaps snip off a 
little corner of the packet or loosely wrap food to encourage independence. 

 



What to Wear 

Clothing 

For you and your child’s peace of mind, please do not dress them in their best clothes when coming 
to Kindy. We are active and messy throughout the day so shorts, track pants and comfortable 
clothing are best. We have a Matthew Gibney Early Years T-shirt and jumper available for purchase 

through the school uniform centre in 6 different colours however, this is NOT compulsory. Even 

though aprons are worn for messy activities, it is difficult for children to come home perfectly 
clean. Your child needs to wear clothes that they can manage easily when going to the toilet (tights 
on girls do not make good Kindy clothing!). 

Hat 

Hats are needed every day. Matthew Gibney has a “no hat, no play’ policy and, for this reason, 

hats are left in the children’s cubby holes and are sent home at the end of each term for a wash. 

For Sun Safety reasons we ask that the children purchase and wear a school bucket hat which is 

available from the school uniform shop. 

PLEASE make sure your child’s hat is clearly labelled with their name. 

Shoes 

Please bring children in shoes in which they are able to put on and easily remove themselves. 

Children feel a wonderful sense of independence when they can put on their own shoes! The 
children MUST wear Sneakers on THURSDAY for sport. 

 

 

 

 

 

 

 

 

 

 

PLEASE provide a seasonally appropriate change of 
clothing in your child’s bag in case of toileting accident or 
in case clothing gets wet during water play. 
PLEASE label your child’s jumpers and hat so when they 
get warm and take them off, we can easily find the owner 
of the discarded item! 



Jewellery 
For safety reasons, we ask that no jewellery be worn with the exception of studs and sleepers. 

Rest Mat 
Each child requires a rectangular beach towel as a rest mat. Please keep these to a small rectangle 
size so the children can fold them and store them in their cubby. Please do NOT send in round towels 

or sleeping bags. Please clearly label your child’s rest mat with their name. 

Bag 
A bag large enough to contain your child’s creations and masterpieces, their spare set of clothing 
and lunch box. Please clearly label your child’s bag with their name. 

Library Bag 
The children will need a library bag for book borrowing on MONDAYS.  

Homework Folder 
The children will need a homework folder for bringing homework home. 

 

Library Bags and Homework Folders are to be purchased through the uniform shop. 
 
 

 

 
 
 
 
 
 
 
 



 

 
 

Parent Roster 
 

The children love it when their parents are on roster and we encourage mums, dads and even 
grandparents to be a part of our classroom. You will gain an insight into what your child is learning 

and how we spend our time at Kindy. You will also be able to interact with your child and their 
friends. 

Please note: 

 Younger siblings are discouraged from attending with you when you are on Roster as it is a 
special time with your Kindy child. 

 A parent Roster timetable will be available at the beginning of each term for you to allocate 
your preferred day.  

 Please leave birthdays for the birthday child’s parent.  

 Parent Roster begins at the beginning of the session and ends after morning fruit time 
(approximately 10:40am).  

 For accountability and in the case of an emergency parent helpers will need to sign in at the 
front office as a visiting guest. 

 There is no Roster for Term One (unless your child has a birthday) because for this term it is 
important to settle the children and help those who may have separation issues. 

 
 
 
 

 
 
 
 

 
 
 

 
 



 

Kindy Orientation 
 
 

WEEK 1 - WEDNESDAY 1ST FEBRUARY & THURSDAY 2ND FEBRUARY  
(half class, half day) 

 

 A morning and afternoon session will run with half a class attending one session. Your child will 
attend in the: 

MORNING GROUP 8:50– 11:30am (fruit required) 

OR 

AFTERNOON GROUP 12:30-3:00 pm (Please have lunch before Kindy and bring  

along fruit for afternoon tea) 

 

WEEK 2 - MONDAY 6TH FEBRUARY, WEDNESDAY 8TH FEBRUARY &  
THURSDAY 9TH FEBRUARY (half class, half day) 

 
MORNING GROUP 8:50– 11:30am (fruit required) 

OR 

AFTERNOON GROUP 12:30-3:00 pm (Please have lunch before Kindy and bring  

along fruit for afternoon tea) 

 

 

FROM MONDAY 13th FEBRUARY (WEEK 3) ALL CHILDREN WILL ATTEND FULL DAY 
SESSIONS 8:50-3:00pm. 

 

 

 

 

 

 

 



 

 
 
 
 


