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1. MATTHEW GIBNEY
1.1

Introduction

Matthew Gibney Catholic Primary School is situated in Munday Road,
High Wycombe and is part of the Catholic Parish of Maida Vale (St
Francis of Assisi).
Matthew Gibney Catholic Primary School opened in 1991 to cater for
the increasing needs of Catholic families in the parish of Maida Vale;
encompassing the suburbs of High Wycombe, Maida Vale and
Forrestfield. The school was named after the third Bishop of Western
Australia, Bishop Matthew Gibney, who was at the forefront in
establishing and advocating Catholic schooling throughout our state.
The school is co-educational catering for children from 3YO to Year 6.
Matthew Gibney Catholic Primary School welcomes all new families to
our school community. We believe that your child and your family will
find the school environment and the educational programme both
welcoming and enriching. The staff endeavour to work closely with the
School Community to ensure all children receive an education that
provides for their spiritual, emotional, social, academic and physical
needs and to give them a variety of experiences within a Christian
environment.

1.2

Vision Statement
Matthew Gibney Catholic Primary School Community
is committed to nurturing
the potential of all members
as they follow Christ’s example
within an environment
where self-worth and individual success are highly valued.

1.3

Goals

Matthew Gibney Catholic Primary School strives to:
 encourage individuals to live the values of Christ on their faith
journey.
 support and encourage parents in their role as prime educators of
their children.
 foster involvement between the family, school, parish and
community.
 provide the opportunity for each child to develop their spiritual,
intellectual, physical, emotional and social potential.
 provide positive educational experiences in which the uniqueness
and self-esteem of each individual is developed and appreciated.
 support our community in their awareness of the need to respect
and care for all creation.

1.4

School Motto
“Under God‘s Protection”

This was Bishop Matthew Gibney’s motto.

1.5

History

Matthew Gibney Catholic Primary School was opened in 1991 to meet
the growing needs for Catholic Primary Education within the Eastern
Region. Mr Greg Wyss was the foundation principal of the school
(1990 - 1994).
The school was built in several stages from 1990 to 1999, catering for
students from Kindergarten to Year 7. In 2008 Pre-Kindy (3yo) classes
commenced. We now cater for students from Pre– Kindy to Year 6.

1.6

Enrolment Policy

The Catholic Education Commission strives to make Catholic
schooling available to all children whose parents wish them to receive
a Catholic education based on Gospel values within a caring Christian
environment. Matthew Gibney Catholic Primary School strives to
achieve this for all of its students.

Priority for enrolment into the school is as follows:
1. Children of Catholic families from within the Parish.
2. Catholic children from other Parishes.
3. Non-Catholic children when places are available.
On application for enrolling a child in the school, parents will fill in an
‘Application for Enrolment’ form. Each application for enrolment will be
considered individually. The Principal reserves the right to enrol
students without giving reasons for selecting one applicant ahead of
another.
Parents of a selected applicant will be required to attend an Enrolment
Interview with the Principal. At least one parent and the child will be
expected to attend the interview, bringing relevant scholastic,
sacramental and medical records.
No Catholic child will be denied admittance on the basis of the family’s
inability to pay fees. However, all families are encouraged to make
some contribution towards fees.
On enrolment of their children in Matthew Gibney Catholic Primary
School we ask that parents:

Be supportive of a full Catholic education for their child.

Catholic Ethos

Understand that Kindy enrolment necessitates the child
continuing to Pre-Primary at Matthew Gibney.

Pre-Primary enrolment necessitates the child continuing in Year
1 at this school.

Support the spiritual and educational programme of the school.

Pay school fees, except in cases of genuine hardship where
alternative arrangements may be made by appointment with the
Principal.

Work co-operatively with and within the school.

Be actively involved in the life of the school.

Ensure their child attends school in correct and full school
uniform, maintained in good repair, thus encouraging
development of school community, pride and self-discipline.

Adhere to all school policies.

1.7

School Policies

School policies are available from the school office or on the school website.
You are welcome to refer to them when the need arises. Please do not hesitate
to ask a member of staff should you have a query regarding any policy.

2. PARENT INVOLVEMENT
2.1

Family Involvement

The partnership of parents and teachers is vital to the achievement of Matthew
Gibney Catholic Primary School’s aims. The primary role of the Catholic school
is to support parents in the formation of their children’s faith.
Parents are involved in the following ways at Matthew Gibney:
1. As community members they elect and largely comprise the School Board,
and are the basis of the Parents and Friends Association which builds our
educational community and provides many resources.
2. The Parent Support Group is an arm of the Parents and Friends Association,
which has a parent representative in each grade. The Parent Support
Group endeavours to contact all new families and make them welcome.
3. Parents are consulted and their voice is heard in the policy formation
process at Matthew Gibney.
Through their communication with their child’s teacher, home and school can
complement each other in encouraging development of the whole child.
Parents can play a valuable role in the classroom in extending the children’s
experiences and in extra curricular activities. The active, developmental style
of learning we attempt to provide at Matthew Gibney utilises parent support, in
the following ways:
 Language activities
 Art and Craft
 Physical Education
 Reading (listening to students read)
 Maths Activities
 Excursions
 Enrichment Programmes
Parent’s participation in the classroom is appreciated by both staff and
students.

2.2

How Parents Can Make a Good School Better

Make an effort to understand what the school is trying to do. If you
can, express your support for its aims and the values it expresses. If at
all possible, participate on committees and in discussion groups that
consider educational issues, and give opinions to the staff.
See the school as YOUR school. Encourage your children to see it in
the same way.
By all means offer constructive criticism and suggestions, and direct
your information to the right people.
Go to school activities - open days, plays, concerts, picnics, sporting
functions, celebrations.
Join the official parent group and look after the school’s interests.
Welcome new parents. Help them feel that they belong. Build their
confidence in the school.
Support a broad and balanced curriculum. Resist attempts by any
pressure groups to narrow the curriculum to things that are purely
functional and measurable.
Encourage your children to co-operate fully, to join in all school
activities and to take pride in the buildings, the grounds and the school
community as a whole.
Let the Principal and the teachers know that you support them, even if
sometimes you have to be a friendly critic or a critical friend.
(From Barry Dwyer - Parents, Teachers, Partners)

2.3

Parent - Teacher Communication

Communication and support between the home and school is essential for
the good of every child.
Avenues of communication are:


The Weekly Newsletter - which is distributed each Thursday. Please
ensure that your child brings one home each week, as it keeps you up
to date with school events.



Parent/Teacher Information Meetings - which are held early in the
year to discuss the year’s programme and expectations in each class.
It is essential each family is represented at the meeting(s) relevant to
their child/children.



Sacramental Information Meetings are scheduled early in the year.
Parental involvement in the preparation of the children for the
Sacraments of Reconciliation, Eucharist and Confirmation is essential.



Reporting - reporting and evaluation is provided to parents
throughout the year.
 Parent Teacher Interviews—Term 1
 Learning Journeys—Term 3
 First Semester Report - end of Term 2
 Second Semester Report - end of Term 4




Parent Teacher interviews are held in Term 1, to give parents the
opportunity to discuss their child’s progress. Parents are welcome to
make an appointment to discuss any concerns they may have about
their child’s development at a convenient time to both parties.



Homework diaries are a source of day to day information regarding
homework requirements, teacher concerns, class based activities/
excursions, etc. Therefore it is imperative that parents consistently
read and sign the diary.



P & F Meetings - provide a good forum for gathering
information about school happenings and are a way to make a
real contribution to your child’s education.



Notes - are sent periodically by class teachers and
administration. Please respond promptly if an answer is needed.

2.4

School Assemblies

Students assemble at 9.00a.m. each Monday morning for shared
prayer, routine announcements and some award presentations. At
least three times each term we have Assembly on Friday mornings at
8.50a.m. Classes are rostered to present these Assemblies. Each
grade will present an Assembly once each semester and show us
some of the things they are learning in class. All parents, relatives and
friends are welcome to join us for all Assemblies.

2.5

Parent Concerns

Parents are welcome to discuss problems of any kind, at any time with
the teacher and Principal. It is more efficient, considerate and
convenient to both parents and teacher if an appointment is made, so
that full attention can be given to the issue at hand. If you need to
make an appointment please send a note to the teacher concerned or
phone the office to arrange an appointment.

3. ROUTINES AND PROCEDURES
3.1

School Hours

School for Years 1-6 commences at 8.50a.m. and concludes at 3.10
p.m. Pre-Primary classes commence at 8.50a.m. and conclude at
3.00p.m.
Recess
10.50 - 11.10a.m.
Lunch
1.10 - 1.50p.m.
Parents are asked to ensure that children arrive by 8.45a.m. each
morning so that they have time to get organised and ready for the start
of the day. Consistent lateness causes embarrassment to the children.

3.2

Before and After School

 Children are requested not to arrive before 8.30a.m. or to remain
after 3.30p.m. A teacher is on duty from 8.30a.m. Children arriving
before this time are not supervised and therefore we can not
guarantee their safety.
 Teachers are normally in their classrooms by 8.30 am. Teachers are
on duty after school to supervise children being until 3.20 p.m..
Parents are asked to be punctual in collecting their children at the
end of the school day.


Pre-Primary (Full time) and Kindy (Three days) classes
commence at 8.50a.m. and conclude at 3.00p.m.
Pre-Kindy (3yo) is run as two morning sessions, commencing at
9.00a.m. and concluding at 11.15a.m.

 Appointments during the day
No child is permitted to leave the school grounds during school hours
without the form in the office being signed and a Green Class
Release Card being given to the classroom teacher or the teacher on
duty

3.3

Picking Up Children and Parking of Cars

After school has finished the children need to be picked up in an orderly
manner. This requires parental co-operation, courtesy and patience, to
ensure safe collection of the children from the school grounds.

Morning
As children arrive at school at different times, please drop them at the
footpath gate near the Pre-Primary. This is a drive-through area and
as such only drop off is permitted. Under no circumstances should
cars be parked and left unattended in the drive-through area.
Afternoon
All students wait on the brick paving near the Pre-Primary gate to be
picked up, unless they are being met by their parents within the school
grounds.
To allow more than one family at a time to be picked up, please drive
your car forward as far as possible before stopping in the pick-up bays.
These bays are for pick-up only and not for parking and waiting. Your
child/children will be given permission to go to their parent or carer‘s
car.
There is a car park near the school. Parents are asked to use this
facility, if you wish to stay any longer than immediate drop off and pick
up.
Staff supervision ceases in the various areas at 3.20p.m. Any children
still remaining at this time are brought back to the area outside the
Administration Block, to be supervised until they are collected.
3.4

Disabled Parking Bay

Please leave the Disabled Parking Bay at the front of the school free
for disabled parents, students and visitors at all times.
3.5

Changes to School Hours

Professional Development Days - 5 days per year are set aside for
In-service on days to be selected by the school. Parents will be notified
well ahead of time so that they may make arrangements for their
children.

3.6

Bicycles

On the recommendation of safety authorities it is suggested that only
children 10 years and above are permitted to ride to school without a
supervising adult. Riders must wear an approved safety helmet and
keep to the bike paths. Bikes must be kept in the bike rack and
helmets secured to bikes or kept in the cubbies.
At no time are children to ride bikes through the School grounds.

3.7

Children’s Attendance

To ensure the children’s safety and for legal reasons, parents are
asked to comply with the following:
 If a child is to be absent on a particular day, parents are required to
either email or call the school administration giving the reason for
their absence. Notification is also needed for dentist and other
appointments, and these are to be sent to class teachers.
 If a child is to be away for an extended period of time, for a holiday
or hospital visit, the school is to be notified in writing.
 Children are not permitted to leave the School grounds during
school hours without written consent of parents. When children are
being collected from school before the end of the school day the
parent or carer must first visit the school office and sign the child
out. Our School Secretary will give the parent or carer a green
release card, which must be handed to the teacher in the
classroom when collecting the student.

3.8

Monies

The School Board sets the school fees in accordance with the Catholic
Education guidelines. The categories are:
 School Fees
 Amenities Fee
 Excursion Fee/Sacramental Levies
 P&F Levy

School Fees
Accounts are sent out at the beginning of the year. Payments may be
made in three instalments and must be finalised by the end of Term
Three each year. Special arrangements may be made with the office
for direct debit payments.
Fees are made payable to Matthew Gibney Catholic Primary School
and are paid to the school office.
Student Fees
This is payable each year and covers items such as technology, text
books, art and craft materials, incursions, excursion as well as maths
and language resources. In addition each child is expected to have
basic stationery items, as outlined in the yearly booklist. This must be
maintained throughout the year.

Scholastic Book Club is available throughout the year. Correct money
must accompany the orders in an envelope with name, class and
amount clearly marked. Cheques are to be made payable to
Scholastic Bookclub.

3.9

Emergency Procedures

The school has an evacuation plan in case of emergencies and has
practice drills. Sometimes parent helpers can be in charge of groups of
children when an emergency or drill siren sounds. Helpers are asked
to check the following:
 that all their group is present.
 that they rejoin the main class group as soon as possible by a safe
route.
 Classes assemble on the oval, on the lawn near Birrine Gardens or
the Church block depending upon the circumstances of the
evacuation.

3.10

Lost Property

No responsibility is taken by the school for lost articles. Parents are
most welcome to check for lost items in the lost property collection.
We make every effort to have lost items claimed, but unmarked,
unclaimed items left at the end of each term will go to the Uniform
Shop as second-hand items. Parents are strongly encouraged to
clearly mark each item of their child’s clothing.

3.11

Transferring

Any child transferring from or to another school must inform the
school in writing.

4. SCHOOL ORGANISATIONS AND SERVICES
4.1

Administration

School Board
Matthew Gibney Catholic Primary School is under the financial
management of the School Board, a representative body elected from
the school community and accountable to the Archbishop of Perth and
the Catholic Education Commission of WA.
The School Board is responsible for the financial administration of the
school and to advise the Principal with respect to school policy.
The School Board comprises the Principal and Parish Priest of Maida
Vale (Ex-officio members), a Parish Council representative, four
elected persons from the school community, one person nominated by
the Parents and Friends Association and as many as two persons
appointed by other Board members.
An Annual General Meeting of the School Board is held in November.
At this meeting the School Board presents a report and elections of
members take place.
School Administration
The school has a shared leadership model with two Assistant
Principals. The Assistant Principals assist the Principal in the decision
making process and the various responsibilities.

4.2

Parents and Friends Association

The Parents and Friends Association foster community interests in
education, promote closer liaison between school and community and
assists with providing school amenities. Meetings are held monthly
and are advertised in the school newsletter. New families are welcome
to attend, as the P&F provides the opportunity to meet other parents
and support the fund-raising activities of the school.

4.3

Ordering of lunches

A parent run canteen operates every Friday (recess and lunch). The
children are able to buy food at these times. Parental help is required
and parents are encouraged to assist when able to do so. Information
about the menu and parent roster is given out at the beginning of each
term.

4.4

Library

Please encourage your children to use the Library regularly. Children
must have a library bag in order to borrow books. While the
responsibility for regular returning is the child’s, gentle reminders from
home on Library day can help.
In the event of an item being lost while on loan, parents should inform
the Librarian. Parents will be informed in writing of the replacement
costs.
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5. UNIFORM
Our uniform is a sign of our community. It has been chosen by the
Community and all children are expected to support it.
 Children are expected to be attired in correct, complete school uniform
at all times.
 Summer uniform is worn in Terms One and Four; Winter Uniform in
Terms Two and Three.
 For health reasons, when a child’s hair is of collar length or longer, it
must be tied back off the face. Long fringes should be clipped back off
the face.
 Fashionable extremes in hair colour and style are not acceptable on a
temporary or permanent basis.
 A number 1 haircut or shorter is not permitted.
 Hair should be checked weekly by families to prevent lice infestation.
 Children may wear the following jewellery:

1 pair of plain sleepers or studs

1 religious medal or crucifix

Watch
No other jewellery may be worn
 The school will not accept responsibility for jewellery items or other
personal belongings.
 Plain hair ribbons, elastics and hair clips must be worn in school
colours of blue or gold.
 The school has a ‘No Hat - No Play’ Policy. Hats are worn throughout
the year at recess, lunchtimes and all sports sessions.
 Nail polish on fingernails or toenails is not permitted.
 Make-up is not permitted.
 Track suit pants may not be worn in place of school trousers or under
pleated skirts.
 High heels are not considered safe or appropriate for wearing at
school.
The correct uniform is as follows:

BOYS

GIRLS

Summer
Blue check short sleeve dress
Navy flat heeled sandals
(without socks)

Option of black shoes with white
socks

Winter
Gold polo shirt with crest
Navy V-neck windcheater with
crest
Blue check plaid pleated skirt

Optional blue long slacks

Black flat heeled shoes & white
turn down ankle socks with
skirt

or

Black flat heeled shoes & navy
turn down ankle socks with
trousers
Navy tights
Sport
Gold polo shirt with crest
Navy unisex active shorts
All white turn down ankle socks
White joggers/sandshoes
Navy v neck windcheater with

crest
Navy tracksuit pants (optional)

Summer
Gold polo shirt with crest
Navy shorts
Navy flat heeled sandals
(without socks)

Option of Black shoes with
navy socks

Winter
Navy shorts or navy long trousers
Gold polo shirt with crest
Navy V-neck windcheater with
crest
Black flat heeled shoes
Navy turn down ankle socks (if
shorts are worn)
Sport
Navy unisex active shorts
Gold polo shirt with crest
All white turn down ankle
socks
White joggers/sandshoes
Navy V-neck windcheater with
crest
Navy tracksuit pants (optional)

ADDITIONAL ITEMS

Gold hat with crest (compulsory)
Navy Micro fibre jacket (optional)
Matthew Gibney Catholic School bag (compulsory)
Desk Mats (compulsory)
Library bags (Compulsory)
Chair bags (years 1 - 5)
School Rain Jacket (optional)

6. CHILDREN’S HEALTH
6.1

School Nurse

A community Nurse visits Matthew Gibney regularly.
The Nurse’s main role is to conduct a screening programme,
commencing in primary years and continuing on from the service given
to 4 year olds at Child Health Clinics.
Routine School Health screening is carried out in Pre-Primary, Year 1
and Year 6 and from the screening results, referrals are made, if
necessary, to other agencies after discussion with parents.
Pre-Primary: Vision, hearing and health appraisal.
The health appraisal includes measurement of height and weight.
There will also be a general physical assessment (e.g. checking skin,
hair, teeth). Posture, gait and co-ordination also will be observed.
Year 1: Full health appraisal - if not previously performed. Vision and
hearing.
Year 6: Vision

6.2

Health and Emergency Information

It is vital that all your child’s medical details and Medical Emergency
action plan sheets are kept up to date. If at any time your address,
phone numbers, or emergency contact number is changed, please
notify the school immediately.
Sick children do not enjoy school and often spread their sickness to
others. Parents will be contacted if their children are too ill to remain at
school. Parents are asked to ensure sick children have fully recovered
before sending them back to school.

Parents of children with medical conditions which require an
Emergency Action Plan are asked to keep the school informed of the
exact action required. Please ensure that the school has the
necessary medication (not outside expiry date) for such emergency
situations at all times.
Written notes should be sent to school immediately after any absence.

6.3

Infectious Disease

We require the following exclusion table to be observed in cases of
infectious diseases. Please keep this - it could save a telephone call
later.
Head Lice
Most schools suffer from periodic outbreaks of head lice. Parents are
asked to routinely check their children’s hair. Children must not attend
school until the hair has been treated and every effort has been made
to remove all lice or nits or eggs are attached to their hair. The most
effective treatments are 12 hour, leave on overnight applications. If
head lice are noticed at school we will call you to collect your child and
treat it. Other class members will take home a note to request parents
to check the children’s hair for head lice. (Please see the Head Lice
Policy in the school office).
Chicken Pox, Mumps
Return when fit. Children are infectious in early stages and when
scabs are falling.
Measles, Rubella (German Measles)
Until a medical certificate is produced or 7 days from the onset of rash
(4 days rubella).
Whooping Cough
Medical certificate or 4 weeks from onset. In any case, not before
“whoop” has ceased.
Impetigo (School sores)
Until treated and covered.

Ringworm
Until medical certificate is produced stating that treatment has been
carried out.
Scabies
Until medical certificate is produced stating that treatment has been
carried out.
Conjunctivitis
Until discharge from eyes has ceased.

6.4

Medication

Where possible, student medication should be administered by the
student, or by the parent/guardian at home in times other than school
hours. As this is not possible in all instances, the following
requirements are to be met:

The Doctor prescribing the medication should be made aware
that school staff will administer or supervise the administering of
medication to students. The doctor should also provide any
additional information to staff regarding special requirements
that may exist for the administration of the medication.
Prescribed medication is to be given to staff and should be
stored in a container clearly showing the name of the student,
the name of the medication, the dosage and frequency. The
medication will be securely stored by the teacher.
Children requiring puffers and other ongoing medication need to
ensure that they carry them with them at all times and they are clearly
marked with their names. Parents need to fill out the necessary form in
the office with the medication details clearly stated.

6.5

Dental Clinic

Children in all grades are eligible for free dental treatment. No work is
attempted until parents sign an authority to do so. Forms are sent
home to parents after the child commences at the school.

6.6

Sun Damage Awareness

The Anti-Cancer Council warns that during the months from
September to April exposure to harmful rays of the sun can cause skin
damage. Being a Sun Smart School, children should be protected by
an adequate sun-screen and always have their hat before leaving for
school.
Children are required to wear their Matthew Gibney school hat all year
round, when outside the classroom. The school rules state NO HAT/
NO PLAY at all times.

7. SCHOOL PROGRAMMES
7.1

Religious Education

Religious Education programmes are based on the Religious
Education Programmes for the Archdiocese of Perth. The Religious
Education Programme includes class masses and paraliturgies
conducted by the Parish Priest or his Assistant, to which the school
community, parents and friends are invited via the school newsletter.
Children are currently prepared for the Sacrament of Reconciliation in
Year 3, Eucharist in Year 4 and Confirmation in Year 6.
Making Jesus Real is another program that runs throughout our school
to promote the values associated with living like Jesus. Students in
Years Five and Six will have an MJR book while students in the other
years will reflect on the different values of this wonderful program as
their teacher decides. As a whole school we will get together at least
once a term for a Making Jesus Real whole school focus led by the
Year Six students.

7.2

The Early Learning Programme

The Early Learning Programme at Matthew Gibney incorporates:
 Pre-Kindy, catering for three-year-old children with two morning
sessions per week.
 Kindergarten, for four-year-old children attending three full days per
week.
 Pre-Primary, for five-year-old children attending school full time.
Early Childhood Specialist staff in each of these areas offer continuity
in curriculum and relationships over children’s early years. Curriculum
and pedagogy are based on current research into early childhood
learning.
Matthew Gibney Catholic Primary School offers:
• Play-based experiences which develop academic and social skills,
which are central to early learning and allow for self-paced
exploration and discovery.

Responsive and reciprocal nurturing relationships between staff
and children that support children’s cognitive and social/
emotional interactions and development.

• Developmentally appropriate tasks that encourage active mastery of
the children’s world. Child centred, semi-structured activities allow
the students to follow their own interests at their own level of
maturity. This encourages creativity and independence, building
strong foundations for future learning in literacy and numeracy.
• Age-appropriate technologies. Computers are used to support
learning in early childhood classrooms.
• A Perceptual Motor Programme in Kindy and Pre-Primary, which
assists the development of auditory perception and physical skills.
• Subject specific specialist staff including Library, Physical Education
and Computing (in Pre-Primary).
• A gradual integration programme at the beginning of each school
year, easing the transition into the following year level.

7.4

Music

Music at Matthew Gibney consists of one lesson of classroom music.
The classroom music programme aims to develop good aural skills;
the ability to keep the beat and sing in tune; and enjoyment and
appreciation of music.
Children are given the opportunity to take part in the Performing Arts
Festival. Children in Years 4 to 6 have the opportunity to participate in
a school choir.

7.5

Physical Education

Physical Education is an important part of the curriculum at Matthew
Gibney. All fitness and sport sessions are co-educational. Modified
rules of games are taught and modified equipment is used. All children
in Years 4-6 are taught the basics of most major sports.
It is important that your children are properly attired for physical
education lessons. On sport days children wear their sports uniform for
the whole day.

Each year the children participate in a Faction Athletics Carnival
towards the end of Term 3.

7.6

Languages

Children from Years 1 to 6 learn Italian. The children are taught to
communicate in Italian as well as learn about the culture.

7.7

Computer Education

Computers at Matthew Gibney are integrated into children’s learning in
the classroom. There is a computer lab in the multi-purpose/Library
area and computers in the classroom area. The children learn how to
use computers through a variety of software packages rather than just
learning about the hardware. Computers are very useful tools for
consolidation of learning, problem solving, research and presentation.
Children receive a 70 minute computing lesson once a fortnight.
In addition to this, iPads are integrated into classroom teaching as an
excellent research and presentation tool.

7.8

Enrichment Programmes

Support Programmes are provided for those students experiencing
difficulties in the educational programme offered by the school. These
programmes include individual, small group and class support.

7.9

Excursions

Class excursions are held throughout the year and are organised by
the class teacher. Teachers will notify parents about forthcoming
excursions and permission notes will be sent home.
Class teachers will organise parental assistance on their excursions
based on the nature of the planned activity. We appreciate prompt
return of notes as we would not wish any children to miss out on these
valuable experiences.

A variety of incursions are also a valuable part of the learning
program.

7.10

Retreats and Camps

Children in Years Three, Four and Six participate in a Retreat Day
prior to receiving their respective Sacraments.
Year Six camp takes place in Term One every year. Year Six camp is
a hugely important step for the children in terms of their own
independence and personal growth. It also fosters a sense of
community, team spirit and co-operation amongst our Year Six
students as the leaders of our school.

7.11

PASTORAL CARE

Matthew Gibney Catholic Primary School recognises the importance
of Pastoral Care as it has the greatest influence within our whole
community. As Christ sought truth and justice for all, we will model
ourselves on his example by fulfilling His command to
“Love One Another”.
In keeping with our Catholic school aims of educating
the whole child, our Pastoral Care and discipline
policies work together on the basis of developing a
sense of Christian self-responsibility and community
in the children.

7.11.1 Pastoral Care
Self-esteem is perhaps the single most important factor in helping a
child achieve his/her potential. Self esteem activities are carried out by
individual classroom teachers at appropriate levels.
In order to develop a positive sense of self and others, children are
given various opportunities and experiences such as a Buddy System,
Merit Awards, Making Jesus Real Awards, recognition of God
Moments, recognition of birthdays, affirmation and rewarding of
appropriate behaviour, both within and outside the classroom.

The Staff at Matthew Gibney Catholic Primary School strive to create a
caring and positive environment within the classroom so that the
children will feel safe and happy. Interpersonal relationships within the
school community are given priority i.e. Teacher/Teacher, Teacher/
Parent, and Teacher/Child. Class teachers try to be aware of the
needs of each individual child within the class and respond to these
needs with the appropriate resources.

7.11.2 Discipline Policy
Matthew Gibney Catholic Primary School believes that all students
have the right to a safe and secure educational environment in which
the children achieve their personal best.
Each class teacher will use an appropriate behaviour management
system which will be conveyed to parents at the Parent Information
Evening at the beginning of the year.
Teachers will take immediate and appropriate action as deemed
necessary when children break the school rules.
These children may then be placed on supervised time out during
whichever recess or lunch break follows most conveniently after the
event.
If a child is placed on time out their parents will be notified. If
inappropriate behaviour persists, a meeting will be arranged with the
school Principal. The purpose of such a meeting is for the Principal to
work collaboratively with the parents to work out strategies to assist
the child to overcome the difficulties being experienced.

7.11.3 Bullying Policy
A school Bullying Policy has been developed. A copy is available from
the school office for your reference.

7.11.4 School Rules
 Children are to follow instructions and rules given by all staff.
 Children will speak to school staff, parents, visitors and each other
with respect.
 Children will show respect for all personal and school property.
 Children are to move around the school quietly, so as to enable
others to learn and teach.
 Children will be responsible for keeping their areas clean:
a) children are to sit in allocated areas while eating lunch, until
dismissed by teacher.
b) all rubbish is to be placed in bins provided.
c) food and drink are only permitted in designated areas.
 Children in Years 3-6 may only play with equipment on the oval—
except when special permission is given.
 When the siren goes children are to pack away equipment and line
up promptly in the undercover area.
 Children are to wear correct school uniform or have a note of
explanation. No hat, no play is an all year policy.
 Children are not to play games that involve physical contact.
 Children are only permitted in the classroom during recess or lunch
time with a teacher.
 Children must walk along pathways, in the corridor and in the
undercover area. Bikes are to be walked in school grounds and on
all pathways.
 Children must use acceptable language at all times.

Mobile phones and other devices at school are not encouraged.
However, should your child need one, this must be handed in to the
front office before the start of school and may be collected at the end
of the day.
The school does not accept responsibility for loss of any items
brought from home.

7.12

Homework

Matthew Gibney Catholic Primary School views homework as a means
of revision - extending learning and completion of unfinished work. It is
an integral part of time management skills and self discipline. Since
homework is essentially the child’s responsibility it should not be the
cause of family tension or disharmony. Children should be provided
with adequate time and an appropriate work place in which to
complete set requirements. Parents can assist by showing interest,
rather than over concern and by encouraging pride and a positive
attitude towards homework. Parents are to check homework and sign
where requested, after homework is completed. Failure to complete
homework requirements will be addressed by the teacher concerned.
Organisation
Homework requirements vary from class to class. Recommended
times (according to School Policy):
Yr 1
15 mins
Yr 2
15-20 mins
Yr 3
15-30 mins
Yr 4-5
30-45 mins
Yr 6
45 mins-1 hour
The expectations of a particular class teacher for his/her class will be
outlined at Parent Information Evenings held at the beginning of each
school year.
When homework is not completed we request that a note be sent
to the class teacher.

8.

CONCLUSION

It is hoped that the information gathered in this booklet will
assist families in understanding the aims, routines and
procedures of Matthew Gibney Catholic Primary School and
enable the home and school to work together for the good of
all students in our community.
We believe, as we teach and care for your children, that
together all members of our school community are “Under
God‘s Protection”.

